


Forms are listed in the order of a meeting or use:
02—Parent/Guardian Notice of Conference
04—Conference Summary Form and 09 

Eligibility Determination
12—General Considerations in the

Development of the IEP
13—Transition Services (students 14½  and 

older)
14—Annual Goals and Benchmarks/Objectives
15—Accommodations/Supports



17—Behavior Intervention Plan (if 
appropriate)

18—Schedule of Educational Services
10—Signature Page
20—Excusal of IEP Team Member
11—Notification of Conference

Recommendations
Student Reports*--Consent for Initial Provision 
of Special Education/Related Services

*Student reports are found at the bottom of the 
netIEP Forms List.

Presenter
Presentation Notes
Most of these forms are found in netIEP by clicking on the IEP Forms tab.



 This form states the purpose of the meeting 
and who will be invited.



The Conference Summary Form serves two 
main purposes:

 Cover page for the IEP

 Student’s demographic information, 
purpose for the meeting, and identified 
adverse effect.

Presenter
Presentation Notes
Make sure you check the information on the Conference Summary for accuracy before printing out.  Also, note need to re-save Form 9 for Adverse Effect to import to the Conference Summary, Form 4.



 First, the IEP team shall consider the student 
strengths and concerns of the parents for 
enhancing the child’s education as well as 
the results of the most recent valid 
evaluation and any available assessment or 
data information that may be useful.

 Next, parents must be given an opportunity 
to provide their vision and/or educational 
concerns for their child.

(23 Illinois Administrative Code 226.230 and 226.40)

Presenter
Presentation Notes
Make sure when addressing strengths that all domain areas are considered.  “All children have strengths”.If there has been any formal or informal assessment, then document that information.If the parent does not attend, previous information from the parent should be documented. Never leave this section blank.  An example would be “ Parent was not in attendance but in the past has indicated concerns about their child’s reading”.   If the parent says they have no concerns, further discuss with the parent their vision for their child’s education and special education services.  Please help the parent to be comfortable enough to share their vision and their concerns about their child. 



Student’s Present Level of Academic Achievement 
includes:

 Record specific skill information, (i.e. able to do the 
4 basic math operations, reads 90 wpm at 8th

grade level) from current assessment data

 For preschool students it includes pre-academic 
readiness skills and developmentally appropriate 
cognitive skills, (i.e. colors, shapes, 1 to 1 
correspondence, follows directions, etc.)

Presenter
Presentation Notes
Reminder—If this is not an initial IEP for service then progress on existing academic IEP goals would also need to be recorded in this section.This section is also used to record skill levels for related services (S/L, etc.) especially if related service affects student’s academic achievement.  Goal progress should also be included.  This is also the place to record documentation that states the reason for possible dismissal of a related service.  Example would be:  “Speech/Language is no longer recommended since the student has met all the language goals and no other areas of concern are noted”.



Student’s Present Level of  Functional Performance:
 Functional performance is associated with daily living 

(i.e. social/emotional, behavior, independent 
functioning, vocational, or motor skills.

 Information should clearly describe the student’s 
skills in the above areas, (i.e. independently 
completes the class schedule, positive staff and peer 
relationships, or successfully performs personal 
hygiene needs independently).

 Students 14 ½ and older, describe strengths and 
weaknesses of functional performance within the 
context of his/her post-school goals.

Presenter
Presentation Notes
If the student has functional goals this is the section where you would document the goal progress.  If a related service, (i.e. SW, OT, PT, S/L, etc.) was also provided to support a student’s functional development that need for continuation  or possible dismissal of the service would be recorded.



 The IEP must discuss and document any 
special factors:

◦ Medical information and medication
◦ The results of the required annual 

hearing and vision screening
◦ Need for assistive technology devices 

and services (Defined on next slide)
◦ Special needs related to vision or 

hearing impairments
◦ Special needs related to communication 

and/or limited English proficiency



 The definition of assistive technology is, “any 
item, piece of equipment, or product system, 
whether acquired commercially off the shelf, 
modified, or customized that is used to 
increase, maintain, or improve the functional 
capabilities of a child with a disability”.  The 
term does not include a medical device that is 
surgically implanted, or the replacement of 
such device.

(34 CFR 300.5)

Presenter
Presentation Notes
On the L.E.A.S.E. Website you can access more information on assistive technology via Infinitec or by contacting your district’s L.E.A.S.E. Coordinator.



There is a continuum of assistive 
technology devices that can range from 
low tech:

(specialized pen, slanted writing 
surface, labels, sticky notes, etc.)

to high tech tools:
(alternative keyboard, text reader, 
software, etc.)



The definition of assistive technology services 
means “any services that directly assist a child 
with a disability in the selection, acquisition, or 
use of an assistive technology device”.

Services could include:  evaluation, 
purchasing/leasing, selecting/adapting, 
maintaining/replacing, training, coordinating 
use between staff, technical assistance etc.

(34 CFR 300.6)



◦ Indicate special needs related to a child 
whose behavior impedes his or her learning 
or the learning of others
◦ Service needs, goals, and support/services 

needed by age 14½ “transition services”
◦ Accommodations for his/her linguistic and 

cultural needs
◦ Special education and related services 

provided in a language or mode of 
communication other than or in addition to 
English 
◦ Supports needed for school personnel to 

provide appropriate services to the student



 Beginning at age 14½ post secondary goals 
and transition services need to be in place

 Parental Consent to Invite Agency form, 
(Document Library of netIEP) needs to be 
obtained annually prior to the IEP reviewing 
agency transition supports/services

 Further detail on Transition can be reviewed 
in the Transition section of our IEP Facilitation 
Resource Guide



The IEP must include a statement of 
measurable annual goals that 
reflect consideration of the State 
Goals for Learning, the Illinois 
Learning Standards, and Common 
Core Standards as well as 
benchmarks or short-term 
objectives developed in accordance 
with the child’s present levels of 
academic achievement and 
functional performance.

Presenter
Presentation Notes
Note:  netIEP contains a “bank” of goals for possible consideration that are linked to state learning standards.  Remember, goals need to be measurable.



Goals and objectives/benchmarks are 
completed for:

 Initial I.E.P. meetings

 Annual Reviews

 Anytime an IEP team meets to change or 
add any goal and objective/benchmark 
and/or service

Presenter
Presentation Notes
Just like goals, objectives and/or benchmarks also need to be written so that they are measurable.



Goals provide the following:

 The goal area; academic, functional, or 
transition

 List the method/setting and 
title/implementer

 Consider the present level of performance 
for both the student and his/her peers



Goals provide the following (continued):

 Identify the method that parents will be 
notified on goal progress

 Describe what the student should 
accomplish in the next 12 months

 Based on the student’s needs that result 
from his/her disability

 Written in objective and measurable form



Benchmarks/objectives are statements 
written in measurable terms that 
identify the intermediate steps 
between the student’s present levels 
of performance and his/her annual 
goal(s).

Presenter
Presentation Notes
Measurable refers to:  how a student is doing relative to learning a clearly defined standard within a specific activity.  Student demonstrates application of the new skill expectation.  Benchmarks/objectives also set the performance criteria in order to show that the student has mastered the new skill.  Benchmarks/objectives are measurable when written with objectives, (i.e. label, demonstrate, describe, write, identify, match, etc.).



Each benchmark/objective contains the 
following:
 Evaluation criteria, (frequency of the 

evaluation, i.e. number of times per day, 
___ of ___ trials, etc.)

 Evaluation procedure, (tool, i.e. point 
sheet, skill checklist, etc.

 Schedule for determining progress, 
(frequency for checking progress, i.e. 
daily, weekly, etc.)



Progress reports on goal(s) need 
to be sent to parents of children 
with disabilities as often as 
parents of children without 
disabilities are informed of 
progress.



 An IEP meeting shall be convened to revise the 
student’s IEP if there is any lack of expected 
progress related to the annual goals or the general 
curriculum, if appropriate. (34 CFR 300.324 (ii) (A)    

Presenter
Presentation Notes
As we’ve already discussed, if the student is not making adequate progress on their goals, and you have attempted to revise your instruction and you have addressed when and how you work on the goal, then you will need to call an IEP meeting to address whether the goal is appropriate.  If it is appropriate, then you will have to address how you can help the student to attain the goal:  increasing minutes, changing strategies, teaching approach etc., or the criteria may need to be addressed.  If the IEP team agrees the goal is not appropriate, then a new goal will have to be written.



 Supplementary aids and services/Program 
Accommodations
• Document the supplementary aids and services 

and/or program accommodations that the 
student requires to participate in regular 
education classes, assessments and activities 
with non-disabled peers, including 
extracurricular/non-academic tasks or events.
 include any supports provided by a special 

education teacher/related services provider or 
teaching assistant in the general education 
classroom.

Presenter
Presentation Notes
 



Next, document the child’s ability to participate in 
State and District-wide classroom assessments.
 Note any accommodation that are needed in 

order for the child to participate in a given 
assessment.

 When the child will not participate in a particular 
assessment of student achievement (or part of 
an assessment) include a statement as to why 
that assessment is not appropriate for the child 
and how the child’s performance will be 
assessed, including a description of the 
alternate assessments to be used.



State assessments of Language 
Proficiency
 Indicate whether student will participate in 

the state language assessment, (ACCESS)with 
or without accommodations

 Indicate the Final Determination of student’s 
LEP status

 If “yes”, select the appropriate severity level 
of the student’s primary disability:

Mild   Moderate   Severe   Profound

Presenter
Presentation Notes
For further information on LEP=Limited English Proficient or ELL = English Language Learning see the ISBE website, (home page).Note:  Only complete the severity level of the bilingual disability if the student’s primary or home language is other than English,.



When it has been determined that a 
BIP is necessary the IEP team should 
use information about the targeted 
behavior’s function from the 
functional behavioral assessment 
(FBA).

Presenter
Presentation Notes
Additional information on the FBA/BIP can be found in that section of the IEP Facilitation Resource.



Teach the student more acceptable 
ways to get what he or she wants.
Decrease future occurrences of the 
target behavior; and
 Address any repeated episodes of the 
targeted behavior



Schedule of Educational Services
(Form 18 in netIEP)

◦ Document areas of participation requiring 
special education services including whether 
the services are to be provided in the general 
or special education setting, the amount of 
service (minutes per week) and the beginning 
and end dates in the SPED service section.  

 Related Services
◦ Document the type of service, the amount of 

service and the beginning and end dates.

Presenter
Presentation Notes
Only special education services must be documented in SPED section.  It must note whether the services are provided in the general or special education setting, along with  when and how much services will be provided. Any related services must be documented in the related services section. Click calculate for related service minutes to be included in the total spec. ed. minutes.  The begin and end dates must be noted for all services. The end date usually is a calendar year from the date of the IEP.Reminder:  if the parent does not attend, the IEP start date must be dated 10 calendar days after the date of the IEP.



 Special education minutes per week are the 
total minutes of service provided by a 
certified or licensed specialized service 
staff member. 

 Minutes of service provided by a 
paraprofessional are not included in the 
total calculation of special education 
minutes. 

 Paraprofessional services are indicated in 
the general education minutes.

Presenter
Presentation Notes
Reminder, an instructional assistant’s time does not count as special education time.  If specific expectations for the needs of a student are part of a paraprofessional’s services they can be detailed by adding a note page to the IEP through the netIEP “attachment” process.  This process is detailed in netIEP guidance document within L.E.A.S.E. Website.



Presenter
Presentation Notes
Note:  NetIEP will include related services MPW in the total if the Calc. box is clicked on.Be sure you know your buildings’ accurate instructional minutes and bell to bell times.  Instructional minutes are equal to the total minutes in the school week less lunch, recess, and passing periods.  Therefore, Bell to Bell minutes are the total amount of time a child spends at school from beginning to end—including lunch, recess, and passing times.



◦ Document if special transportation is required 
to and from schools and/or between schools.
◦ Document if special transportation is required 

in and around buildings.
◦ Document any special assistance/equipment 

including type.
◦ Complete a Transportation Plan when further 

detail is needed.

Presenter
Presentation Notes
Think about whether the child will need assistance from someone such as a bus aide or other supports including medical assistance, whether equipment is necessary such as a car seat, seat belts, wheel chair supports, harness, air conditioned bus due to health issues, etc.  If the child needs transportation to participate in community outings provided by the school or extended day activities such as OT/PT etc., this also needs to be documented.



Clarify assistance needed for:
 Loading and unloading procedures
 Specify type of assistance or care needed for the 

student in the areas of medical, health, physical, 
and behavior

 Provide and train on adaptive or assistive 
equipment identified by the IEP team

 If a staff member in addition to the bus driver is 
deemed necessary by the IEP team then the type 
and frequency of care or support expected should 
be developed with specifics

Presenter
Presentation Notes
This is not an all encompassing list of considerations  for a Transportation Plan.  Additional procedures could be reviewed based upon the needs of the individual student.  This information and more can be found at www.isbe.net, transportation.



 Educational environment should be 
appropriate to student’s needs.  This means 
to the maximum extent appropriate, the 
student shall be educated and participate 
with students who are non-disabled.

 Consider least restrictive environment (LRE).

Presenter
Presentation Notes
Always discuss the general education setting first.  Document evidence why the general education setting cannot satisfactorily support the student’s needs.



“Ok, now let’s address where the 
services will be provided.  First, does 
everyone agree that Stewart should be at 
the separate school next year?”

From “Top Ten Fatal IEP Meeting Quotations”, by Julie Weatherly, Esq.

Presenter
Presentation Notes
There is a presumption under the law that all students with disabilities will be served in the general classroom and IEP Teams must first consider general classroom placement before considering more restrictive placements.  Courts expect IEPs and/or other relevant documentation to clearly and specifically reflect the options considered on the continuum of alternative placements and why less restrictive options are rejected.



 Special classes, separate schooling or other 
removal of children with disabilities from the 
general education environment occurs only if 
the nature or severity of the disability is such 
that education in regular classes with the use of 
supplementary aids and services cannot be 
achieved satisfactorily.  

(34 CFR 300.114)

Presenter
Presentation Notes
Our first goal for each student is to provide sufficient support for student success as much as possible in the general education setting as long as the student continues to be successful.



An explanation should be provided whenever a 
student will not participate in general 
education under the following conditions:
Any removal from general education
No opportunity to participate in a non-
academic or extracurricular activity due to a 
disability 
Will not attend the home school she/she 
would attend if nondisabled



Explanation Guidelines to consider when a student will 
not participate in general education:
Specify the academic, functional, and/or transitional 
skills and the significance of the deficit(s) that were 
reviewed for the recommended educational environment.
Review existing evidence for the following:  overall skills, 
motor performance, social skill records, and health care 
providers recommendations, etc. for participation in 
non-academic/extracurricular activities.
Document evidence that this is the closest school to 
student’s home that meets the needs of the student if 
student not attending school he/she would attend if 
non-disabled.



Did I Say Something Wrong?

“Of course we provide for Extended School Year.  
Anyone can participate in our summer school program.”

From “Top Ten Fatal IEP Meeting Quotations”, by Julie Weatherly, Esq.

Presenter
Presentation Notes
IDEA regulations specifically require IEP Teams to consider the provision of ESY services to all students with disabilities.  ESY is not the same as summer school and in implementing ESY programs, a school system cannot limit ESY services to particular categories of disability or unilaterally limit the type, amount or duration of the services.  Rather, individualized decisions must be made as to ESY eligibility and services.  School personnel should be knowledgeable about the school system’s ESY policies and procedures and maintain appropriate data to support recommendations.



◦ The IEP must include a statement as to whether the 
child requires the provision of services beyond the 
district’s normal school year in order to receive a 
Free Appropriate Public Education (FAPE).

◦ If ESY services are determined necessary, 
document the type of service, amount of service 
and the duration.

(23 Illinois Administrative Code 226.230), (34 CFR 300, 106)

Presenter
Presentation Notes
ESY services are to be addressed on the bottom of Form 18, Schedule of Educational Services in netIEP.



When determining the placement consider and 
document any potentially harmful effect, either 
on the student or on the quality of service that 
he/she needs.

NetIEP, Form 10, provides current and 
projected year placement options should the 
placement consideration need to be reviewed 
when the student advances to the next grade 
and/or school.



 Placement decisions need to consider general 
education first and then address a continuum of 
more restrictive or alternative placements that 
reflect each student’s individual needs.

 Document the reasons any less restrictive 
placement options were rejected.

 Placement is reviewed on an annual basis. 
 Consider at least three placement options.

(34 CFR 300.114 through 300.120)



 Instruction in general education
 Special classes for various portions of the school 

day
 Special day schools
 Residential program
 Home instruction
 Instruction in a hospital setting

Note:  Not an all inclusive list of options available 
(Each are defined in the notes section)

Presenter
Presentation Notes
Placements may include the following locations; this is not an exhaustive list:General Education—Instruction with supplementary aids/services, modifications, differentiated instruction and co-  teaching    --Resource or special class support—specialized instruction from a special education teacher for less than half of        the school day.    --Self-contained support—specialized instruction from a special education teacher for the majority of the school       day.Separate Day School—specialized instruction in a separate school while also being included in those parts of general education classes that are appropriate.Residential Program—specialized instruction in a special school while also living on the grounds of the residential program.Home-Hospital—significant needs for students can develop requiring periods of home or hospital supports



Sample of options considered/harmful effects

Placement Options
Considered

Regular Education

Inside Regular Education Classroom
40-79% Resource

Inside Regular Education Classroom
Less Than 40% Self Contained

Potentially Harmful Effect/Reasons Rejected
Team 

Accepts 
Placement

Would not provide enough support for reading and social/emotional needs.

Would not provide enough support for reading and social/emotional needs.

While the student will be removed from general education/peers, this placement 
provides the necessary supports for reading and social/emotional needs.

No

No

Yes



 Explanation of Procedural Safeguards were 
offered to/reviewed

 Copy of:
the IEP; 
eligibility determination—if appropriate to 
meeting;
District’s behavior intervention procedures, 
(initial IEP only); 
District’s behavior intervention policies

 Waive (10) calendar day interval before 
implementing IEP



 This form is used to allow an IEP team 
member to be excused from the meeting.

 Two forms of excusal:
1.  Content area of excused member not

discussed at the meeting.
2.  Content area of excused member 

discussed at the meeting.  Submit input 
into the IEP in writing to the parent prior 
to the meeting.

Presenter
Presentation Notes
Additional guidance on the Excusal of an IEP Team Member can be found on Form 20.



 Notifies the parent(s) of the 
recommendation(s) developed at the IEP 
conference.

 Parent(s) agrees or does not agree to the (10) 
calendar day interval before an initial or 
change in placement occurs.

 Closing page for IEP documentation



 Before the I.E.P. for Initial services can begin a 
parent(s) needs to provide consent.

 Parent also needs to receive:
 Copy of the IEP Eligibility Determination   

Summary
 Copy of the Individualized Education 

Program, describes the special education 
services

 Copy of Procedural Safeguards with  
procedures explained



Amendments are completed for:
 Minor schedule changes
 Accommodation addition or change

Amendments are not completed for:
 Change in program, i.e. resource to self-

contained or vice versa
 Addition or dismissal of a service
 Change in eligibility

Presenter
Presentation Notes
Note, the process for completing an Amendment is on the netIEP tab of the LEASE Website.Additional netIEP ProceduresAmendment ProcessOn 19-Amendement Form write in Explanation of the Change.  Complete all other boxes.If you already have an existing IEP, make sure to click on the Another IEP tab to do an amendment and start a new IEP.  Attach the appropriate IEP forms indicating the identified minor change.Work on and save as completed only the forms needed.  Indicate IEP is Finished and submit to LEASE.
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